
BOARD OF MASON COUNTY COMMISSIONERS' PROCEEDINGS 

May 20, 2014 

1. Call to Order -The Chairperson called the regular meeting to order at 9:10 a.m. 

A moment of silence was observed in honor of the fallen U.S. Armed Forces in recognition of 
Memorial Day next Monday, May 26, 2014. 

2. Pledge of Allegiance - Mary Van Klein led the flag salute. 

3. Roll Call - Present: Commissioner District 1 - Randy Neatherlin; Commissioner District 2 - Tim 
Sheldon is absent; Commissioner District 3 - Terri Jeffreys. 

4. Correspondence and Organizational Business 
4.1 Correspondence 
4.1.1 The Skookum Rotary Foundation sent a letter expressing interest in a long term lease of 

Mason County property. 
4.1.2 Clallam County Commissioner, Jim McEntire sent comments on Olympic National Park 

Wilderness Management Plan draft. 
4.1.3 Washington State Liquor Control Board received a marijuana license application for Staffys 

Garden. 
4.1.4 The Dept. of Natural Resources sent a letter regarding county revenues. 
4.1.5 The Veterans of Foreign Wars sent a letter regarding a change in the Veterans Advisory 

Board representative. 

5. Open Forum for Citizen Input -
5.1 Lynn De Danaan voiced her concerns over the plan for land clearing near Craddick Road and 

Kennedy Creek located near Oyster Bay. She is concerned for the 42 acres of natural habitat. 
She also informed The Board that some of this land belonged to the T'Peeksin; a predecessor 
band of the Squaxin Tribe. 

5.2 Mary Van Klein read a comment from Grayson Hyvess, her 16 year old neighbor who is also 
concerned about the land clearing on Craddick Road. Mr. Hyvess is also concerned about the 
bald eagles and the natural habitat. This property has been a homestead since 1889. 
Mary Van Klein stated that she has contacted many different companies and agencies regarding 
her concerns pertaining to the land clearing plan. She asked the Board to work with them to find 
solutions and alternatives to the plan. 

5.3 Mary Jean Hrbacek wants to know the current financial statement of the county. The last ones 
on the website are from December 2013. 

Cmmr. Neatherlin provided Ms. Hrbacek a copy of the current financial statement. 

Cmmr. Jeffreys stated she will see about getting the current financial updates on the Mason 
County website. 

5.4 Patricia Vandehay commented on the landing clearing proposal and asked if SEPA would do a 
report. 

Cmmr. Jeffreys replied that SEPA would be involved. 

Ms. Vandehay also commented on the Utility Franchise Agreement with the City of Shelton and 
asked The Board for clarification. 

Cmmr. Jeffreys informed her that this is a long term plan and is for the Washington Corrections 
Center, State Patrol Academy amongst others in the area of Dayton Airport Road and Shelton 



BOARD OF MASON COUNTY COMMISSIONERS' PROCEEDINGS 
May 20, 2014 - PAGE 2 

Springs Road and assured Ms. Vandehey that the prison is an Essential public facility and 
therefore this process is legal even though they are not in the UGA. 

5.6 Joe Morris, Water Commissioner for Trails End Lake asked the Board if they have any questions 
or concerns regarding the resignation of Doug Dahl. He stated that this has been tougher than 
anticipated but is determined to do the best he can. 

5.9 Susan Christian also commented about the land clearing/development on Craddick Road. She 
informed the Board that the development would walk away if he were to be compensated. 

Cmmr. Jeffreys stated that the funds for this compensation is not available. 

Cmmr. Neatherlin stated that they are looking into other options regarding these concerns. 

6. Adoption of Agenda - Cmmr. Neatherlin/Jeffreys moved and seconded to adopt the agenda 
as published. Motion carried unanimously. N-aye; S-Absent; J-aye. 

7. Approval of Minutes -April 14, 2014 briefing minutes; April 1 and May 13, 2014 regular 
meeting minutes and May 6, 2014 Skokomish Flood Control Zone District Board of 
Supervisors meeting minutes. 

Cmmr. Neatherlin/Jeffreys moved and seconded to approve the April 14, 2014 briefing 
minutes; April 1 and May 13, 2014 regular meeting minutes and May 6, 2014 Skokomish 
Flood Control Zone District Board of Supervisors meeting minutes. 
Motion carried unanimously. N-aye; S-Absent; J-aye. 

8. Approval of Action Agenda: 
8.1 Approval of the resolutions authorizing Mason County Parks and Trails department to submit a 

grant applications for the Washington Wildlife and Recreation Program (WWRP) and Aquatic 
Lands Enhancement Account (ALEA). Resolution 27-14 (Exhibit A) and Resolution 28-14 
(Exhibit B) 

8.2 Approval of the agreement with Robert Droll to assist Mason County Parks and Trails Department 
with planning, design, engineering and project management services for the Mason County 
Recreation Area (MCRA) infield renovation. Project to be paid from a Recreation and 
Conservation office grant (50%) and REET II Capital Funds, community support, donations and 
in-kind work (50%). The total contract is not to exceed $56,000.00. 

8.3 Approval of Warrants: 
Claims Clearing Fund Warrant #s 8005693-8005984 $1,037,762.68 
Direct Deposit Fund Warrant #s 12947-13319 $550,111.22 
Salary Clearing Fund Warrant #s 7000233-7000275 $760,441.72 

8.4 Approval to appoint Tyler Music as Commissioner of the Mason County Housing Authority to fill 
the unexpired term ending on 11/30/2018. 

8.5 Approval of the resolution adopting the Board of Commissioners Operating Guidelines to provide 
requirements for submitting items to the Commissioners for consideration. 

8.6 Approval of the resolution authorizing the conveyance of an established right of way width for 
Public Works Drive. Resolution 30-14 (Exhibit D) 

8.7 Approval of the Veterans Assistance Fund applications for: Food $450.00; Utilities $358.07; and 
Housing $1175.90 for a total of $1983.97 as recommended by the Veterans Assistance 
Committee. 

8.8 Approval of amendment #14 of 2012-2014 consolidated contracts C16893 amending statements 
of work for the following programs: 
1. Environmental Protection Agency National Estuary Program (EPA NEP PIC): Shifting $10,000 

to the National Estuary Program. There is no addition or loss of revenue. 
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2. Drinking Water: Reduction of $2,500. 
3. Onsite Septic Implementation: Addition of $10,000. 
4. Public Health Emergency Preparedness (PHEPR): Addition of $3,500 to provide training for 
staff and community members. 

Cmmr. Neatherlin/Jeffreys moved and seconded to approve action items 8.1 - 8.8 with 
the exception 8.5 to be removed for a separate vote. Motion carried unanimously. N-aye; 
S-Absent; J-aye. 

Item 8.5 Approval of the resolution adopting the Board of Commissioners Operating Guidelines to 
provide requirements for submitting items to the Commissioners for consideration: 
Cmmr. Jeffreys explained the necessity of the Operating Guidelines. 

Cmmr. Neatherlin added that it documents guidelines and procedures on paper so that everything is 
clear. 

Cmmr. Jeffreys hoped to create a 2-touch system. There is still room for changes and/or 
improvements as necessary. 

Public Comment: 

Tom Davis commented he would like to implement a 2-touch system. He said that the operating 
guidelines leave out the public and asked the commissioners to table this item. 

Conley Watson stated that he feels that he should be able to inform the Board and try to help with 
solutions when he can but feels as though he is not informed on issues in the most effective manner. 
Mr. Watson said he feels like he would like more advanced notice with issues. 

Cmmr. Neatherlin stated that nothing is intended to be exclusionary and noted briefing and meeting 
minutes are posted on the county's website the Friday before the meetings. 

Tom Davis stated that you must attend the briefings to be involved and some people can't attend but 
could still be involved with a 2-touch system. 

Cmmr. Jeffreys stated she is comfortable with approving the guidelines now and possibly improving 
them as they go along. 

Cmmr. Neatherlin/Jeffreys moved and seconded to approve action items 8.5; Approving 
the resolution adopting the Board of Commissioners Operating Guidelines to provide 
requirements for submitting items to the Commissioners for consideration: Motion 
carried unanimously. N-aye; S-Absent; J-aye. Resolution 29-14 (Exhibit C) 

9. 9:30 a.m. Public Hearings and Items Set for a Certain Time - There were no public hearings. 

10. Other Business (Department Heads and Elected Officials) - There was no other business. 

11. Board's Reports and Calendar - The Commissioners reported on meetings attended the past week 
and announced their upcoming weekly meetings. 

12. Adjournment - The meeting adjourned at 10:05 a.m. 
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ATTEST: 

BOARD OF COUNTY COMMISSIONERS 
MASON COUNTY, WASHINGTON 

Tim Sheldon, Commissioner 

Rantjl{ Neatherlin, Commissioner 



RESOLUTION NO. 

DECLARATION OF WASHINGTON WILDLIFE AND RECREATION PROGRAM APPLICATION 
AUTHORIZATION PROJECTS WITH ACQUISITION - RECREATION 

WHEREAS, this resolution authorizes submitting application(s) for grant funding assistance for the 
Washington Wildlife and Recreation Program project(s) to the Recreation and Conservation Office as 
provided in Chapter 79A. 15 RCW, Acquisition of habitat conservation and outdoor recreation lands, WAC 
286 and subsequent Legislative action. 

WHEREAS, Mason County has approved a comprehensive parks and recreation plan or habitat 
conservation plan that includes this project; and 

WHEREAS, under the provisions of the Washington Wildlife and Recreation Program (WWRP), state grant 
assistance is requested to aid in financing the cost of land acquisition; and 

WHEREAS, Mason County considers it in the best public interest to complete the project described in 
this application(s); 

NOW, THEREFORE, BE IT RESOLVED: 

The Board of Mason County Commissioners is authorized to make formal application to the Recreation 
and Conservation Office for grant assistance; 

Any grant assistance received will be used for direct cost associated with implementation of the 
project referenced above; 

Mason County hereby certified that our matching share of project funding will be derived from grants 
and contributions and that we are responsible for supporting all non-cash commitments to this project 
should they not materialize. 

Mason County acknowledges that the grant assistance will be paid on a reimbursement basis, 
meaning we will only request payment from the Recreation and Conservation Office after eligible and 
allowable costs have been incurred and payment remitted to our vendors; and that the Recreation and 
Conservation Offices will hold retainage until the project is deemed complete. 

Mason County acknowledges that any facility developed and/or property restored through grant 
assistance from the Recreation and Conservation Funding Board must be reasonably maintained and 
made available to the general public unless other restrictions have been agreed to by the Recreation and 
Conservation Office Director or the Recreation and Conservation Funding Board. 

Mason County acknowledges that any facility developed and/or property restored with grant 
assistance from the Recreation and Conservation Funding Board must be dedicated for outdoor 
recreation and conservation purposes, and be retained and maintained for such use for perpetuity unless 
otherwise provided and agreed to by our organization and the Recreation and Conservation Funding 
Board. 

Mason County acknowledges that any property acquired using Recreation and Conservation 
Funding Board assistance must be developed within five years of the acquisition closing. 

This application authorization becomes part of a formal application to the Recreation and 
Conservation Office for grant assistance; and 

Mason County provided appropriate opportunity for public comment on the application. 



ATTEST: 

J. 

APPROVED AS TO FORM: 

Parks 
Support Svcs 
Commissioners 

BOARD OF COUNTY COMMISSIONERS 
MASON COUNTY, WASHINGTON 

·~ \if. ' 
·""~ N,¥'1:,1 U\~1-·, ------

Terri Jeffreys, CHaifi r l 

Tim Sheldon, Commissioner 

om missioner 



RESOLUTION NO. 

DECLARATION OF AQUATIC LANDS ENHANCEMENT ACCOUNT APPLICATION FOR ACQUISITION 
TYPE PROJECTS 

WHEREAS, this resolution authorizes submitting application(s) for grant funding assistance for the 
Aquatic Lands Enhancement Account project(s) to the Recreation and Conservation Office as provided in 
Revised Code of Washington 79.105.150, Washington Administrative Code 286, and subsequent 
legislative action. 

WHEREAS, WHEREAS, under the provisions of the Aquatic Lands Enhancement Account (ALEA), state 
grant assistance is requested to aid in financing the cost of land acquisition; and 

WHEREAS, Mason County considers it in the best public interest to complete the project described in 
this application(s); 

NOW, THEREFORE, BE IT RESOLVED: 

The Board of Mason County Commissioners is authorized to make formal application to the Recreation 
and Conservation Office for grant assistance; 

Any grant assistance received will be used for direct cost associated with implementation of the 
project referenced above; 

Mason County hereby certified that our matching share of project funding will be derived from grants 
and contributions and that we are responsible for supporting all non-cash commitments to this project 
should they not materialize. 

Mason County acknowledges that the grant assistance will be paid on a reimbursement basis, 
meaning we will only request payment from the Recreation and Conservation Office after eligible and 
allowable costs have been incurred and payment remitted to our vendors; and that the Recreation and 
Conservation Offices will hold retainage until the project is deemed complete. 

Mason County acknowledges that any facility developed and/or property restored through grant 
assistance from the Recreation and Conservation Funding Board must be reasonably maintained and 
made available to the general public unless other restrictions have been agreed to by the Recreation and 
Conservation Office Director or the Recreation and Conservation Funding Board. 

Mason County acknowledges that any facility developed and/or property restored with grant 
assistance from the Recreation and Conservation Funding Board must be dedicated for outdoor 
recreation and conservation purposes, and be retained and maintained for such use for perpetuity unless 
otherwise provided and agreed to by our organization and the Recreation and Conservation Funding 
Board. 

Mason County acknowledges that any property acquired using Recreation and Conservation 
Funding Board assistance must be developed within five years of the acquisition closing. 

This application authorization becomes part of a formal application to the Recreation and 
Conservation Office for grant assistance; and 

Mason County provided appropriate opportunity for public comment on the application. 

Adopted 



ATIEST: 

· 5. Almanzar 

Tim Whitehead, Chief DPA 

Parks 
Support Svcs 
Commissioners 

BOARD OF COUNTY COMMISSIONERS 
MASON COUNTY, WASHINGTON 

Tim Sfieldon, Commissioner 



RESOLUTION 

A RESOLUTION ADOPTING THE COMMISSIONERS' OPERATING GUIDELINES 

WHEREAS, the Board of Mason County Commissioners desire to establish Operating 
Guidelines to assure the Rules of the Board (County Code Chapter 2.88) are carried out with 
efficiency and to establish clear and consistent processes and formats for submission of items to 
the Commission; and 

WHEREAS, these rules are designed to provide guidance and do not amend statutory or 
other regulatory requirements; 

NOW, THEREFORE RESOLVED, the Board of Mason County hereby 
establishes the Operating Guidelines as Attachment A. 

DATED this 20th day of May, 2014. 

ATTEST: 

APPROVED AS TO FORM: 

BOARD OF COUNTY COMMISSIONERS 
MASON COUNTY, WASHINGTON 

Tim Sheldon1 Commissioner 

Randy 1Neatherlin, Commissioner 

J:\RESOLUTIONS & ORDINANCES\RESOLUTIONS -ORDINANCES Word Files\2014\0peratlng Guidelines 
adoption .docx 
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MASON COUNTY BOARD OF COM ISSIONERS OPERATING GUI NES 

1. PURPOSE 

The purpose of this policy is to: 

.. Provide Guidelines to assure that the "Rules of the Board" (County Code Chapter 2.88} are carried out 

with efficiency and unity and are responsive to the public; 

111 Inform County Officials and employees of the requirements for submitting items to the 

Board of Commissioners for consideration; 

• Estabiish clear and consistent processes and formats for submission of items to the Commission; 

.. Ensure that procedures provide adequate public notice and facilitate public participation in, and 

knowledge of, Commission deliberations and actions. 

2. PUBLIC MEETINGS 

2.1 Meetings - General Rules I Definitions. 

Open Meetings. All meetings of the Board of Commissioners shall be open and public in accordance 
with RCW 42.30 (The Open Public Meetings Act). An opportunity for public questions and input by either 
written message or oral presentation wil.1 be provided at all Commission regular business meetings. 

The Open Public Meeting Act establishes some basic procedural requirements that apply to all meetings of 
a governing body, whether they are regular or special meetings. With the narrowly defined exception of 
Executive or Closed Sessions, all meetings of a governing body are, under the Open Public Meetings Act, 
either Regular or Special meetings. It does not matter if it is called a "Study Session" or a "Briefing/ Work 
Session" or a "retreat," it is either a Regular or Special meeting. (Please also see Attachment A, "Open 
Public Meetings Act Overview") 

The Rules of the Board are established by County Code Chapter 2.88 (Ordinance #09-13). These Operating 
Guidelines pertain to the Commission's functioning regarding: 

a. Regular Business Meetings. A regular business meeting of the Commission is normally 
noticed and scheduled for each Tuesday (except the fifth Tuesday) to transact regular business. 

b. Special Meetings. A special meeting may be called at any time by a majority of the 
members of the Commission by providing appropriate notice at least 24 hours 
before the time of the special meeting, specifying the time and place of the 
special meeting and the business to be transacted. Notice shall be posted at the 
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entrance to the meeting room and posted on the County's web site. Fina! action 
shall not be taken on any other matter at such meeting. Notice of such meetings 
shall be in accordance with RCW 42.30.080 (The Open Public Meetings Act: Special 

Meetings). 

c. Emergency Meetings. The notice required for special meetings may be waived in the event it 
is called to deal with an emergency involving injury or damage to persons or property or the 
likelihood of such, consistent with County Code Chapter 2.88. 

d. Briefing or "Work Session". The Commission may meet in weekly briefing/work sessions. 
Briefings are held at the request of at least two Commissioners and are conducted with a 
quorum of the Commissioners present. Some will allow for public input and discussion, at 
the discretion of the Commissioners present. Briefings are scheduled for the purpose of 
providing the Commission information on topics of interest that will update the Commission 
on pending issues, provide pertinent policy making information, and/or provide for an 
in it i a I or final review of matters to come before the Commission at a regular meeting or 
public hearing. Briefings may involve a single or multiple Departments or Offices and may be 
held at any time, but are normally scheduled on Mondays, Tuesdays or Wednesdays. 

e. Study Sessions. Study sessions may be scheduled as needed to provide an opportunity for the 
Commission to consider matters requiring more in-depth study and discussion, items of 
County-wide interest or impact, or topics on which the Commission desires to provide an 
opportunity for numerous Department Heads or Elected Officials to provide input. They also 
can provide time for presentation of information on a variety of topics of interest to the 
Commission and to citizens. 

Study sessions will be held in a variety of formats to best accomplish their purpose. 
Some will allow for public input and discussion. Others will be internal, informal work 
sessions for the Commission, with free and open discussion of problems and alternatives, 
which the public is welcome to hear. The agenda or the presiding officer shall make clear, 
before each meeting, the format of that meeting. 

Typically, Commission action shall not be taken during study sessions; however, as 
identified in Section b above, if previously noticed with an appropriate agenda, a 
special meeting may directly follow a study session. 

f. Executive Sessions and Closed Sessions. The Commission may meet in executive session to 
discuss matters set forth in RCW 42.30.110 including, but not limited to pending litigation, site 
acquisition of real estate and the price thereof, and certain personnel matters. Similarly, the 
Commission may also meet in Closed Session to discuss matter set forth in RCW 42.30.140. It 
is noted that RCW 42.30.060(1) provides, however, that "No governing body of a public 
agency shall adopt any ordinance, resolution, rule, regulation, order, or directive, except in a 
meeting open to the public .... " and therefore no final action may be taken in an Executive or 
Closed Session. Executive Sessions and Closed Sessions are that portion of a meeting that 
may be closed to the public but only for the specified purposes as identified within the 
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enabling RCW. (These purposes are specifically identified in Attachment A). 

g. Adjournment. Any regular, adjourned regular, special or adjourned special meeting may be 
adjourned in the manner set forth in RCW 42.30.090 (The Open Public Meetings Act: 

Adjournments). 

2.2 Submitting items to the Commission for Sessions or Meetings 

Documents submitted to the Commission for consideration at either briefing or regular meetings are 

due to the Commissioners' office no later than noon on Wednesday of the prior week. All 

documentation should be submitted on 8.5'' x 11" paper. Legal paper should be avoided whenever 

possible. 

o Agenda Items- require an Agenda Item Summary (Attachment B) 

• Briefing Items - require either a one page Briefing document or a Briefing Item Summary for 

multiple page documents (Attachment C) 

As a general rule, all documents should be submitted with the item on Wednesday. However, if 

notification of an agenda item has been provided by the Wednesday deadline, the accompanying 

documentation, including sufficient copies, must be submitted no later than 9 a.m. on Thursday. The 

Commission reviews the agenda at 10 a.m. on Thursday. Commissioners' Office staff must have time to 

prepare the agenda, review documentation, and have the agenda and documentation packets ready 

for review by that time. 

Note: Sufficient.copies mean any required originals and a set of four copies (3-hole punch the copies). 

Items and/or documentation not submitted by the deadlines will be retained for the next week's 

regular business meeting. Additionally, items may occasionally be postponed to the next week due to 

time constraints, allow sufficient time for review, conflicts with Commissioners' schedules, or other 

reasons. Departments will be notified by Commissioners' Office staff as soon as possible after the 

agenda review if items are postponed. 

The above applies to all Sessions or Meetings except Executive or Closed Sessions. 

Items are required to be briefed with the Commission before being placed upon the Agenda, including 

the Action Agenda, with very narrow exceptions. 

Additionally, a single briefing does not assure that an item will be advanced or placed upon the 

Agenda. In all instances, the Commission reserves the discretion to provide for time for review, to 

gather additional information, or allow for additional internal or public comment. 

Page 5 



2.3 Submitting Documents at Time of Meeting to be Avoided 

Documents on many different issues are submitted to and reviewed by the Commission each week. All 

documents for discussion items should be submitted by the deadline. Commissioners typically review 

the documents in their packets over the weekend so they are prepared for discussion at briefings and 

regular meeting. The documents are also made available on the County's web page for public review 

prior to the meeting. 

Departments should avoid waiting until the briefing to submit documents. The Commission cannot be 

expected to review documents during a discussion. Departments that submit documents at the time of 

the briefing (rather than as above for the briefing packet) may be asked to schedule the item for the 

next week so Commission members have the opportunity to review the issue. Any documents brought 

to the Commission at the meeting time must include sufficient copies as defined in this policy. 

2.4 Agenda Item Summary Required 

The Commission receives a large amount of information from various departments and it is not 

unusual to have dozens of items in a packet. Agenda summaries provide Commission members and 

the public with the crux of an issue without wading through pages of documents trying to glean the 

information. Consistent with section 2.2, an Agenda Item Summary is required for all items for which 

Commission action is requested. An example is Attachment B. 

2.5 Other Documentation May be Required 

Certain agenda items may, by this or other policy, require the submission of other documents in order 

to be considered by the Commission. County Officials are responsible to ensure that required 

documents are submitted. Failure to submit required documents may result in postponement of the 

item until documentation is received. Items requiring additional documentation include, but are not 

limited to: 

a. Contracts and Purchases 

• Copy of completed budget change form if approval of the contract requires a budget 

change. 

• Bid tabulation form if the contract or purchase requires either informal quotes, formal 

bids, or an RFP. 

b. Applying for a Grant - Grant application questionnaire. 

c. Proposed Ordinances/Resolutions - Electronic and hard copy of new or amended 

ordinance/resolution. 

d. Contract Checklist 
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2.6 Discussion at Briefing Required 

Items that require final action by the Commission at a regular meeting, require discussion at briefing. 

The following is an illustrative list of items requiring briefing and is not intended to be all-inclusive: 

a. Any action that will have an impact to the budget, including contracts, contract renewals or 

extensions, grants or purchases that require a budget change. 

b. Grant applications - prior to the application submission. Grant application questionnaire 

required. 

c. Proposed ordinances/resolutions. 

d. Proposed purchase or sale of real property or granting of easements (may require Executive 

Session). 

e. Administrative Policy proposals. 

f. Any item requiring a notice of public hearing. 

g. Any issue that is, or the County Official believes may become, an item of high public awareness 

or create a high level of public opinion. 

h. lnterlocal agreements. 

Only very narrow exceptions to the above will be considered. Please note, however, that the lack of 

having a briefing on a topic may increase the likelihood that the item will NOT be acted upon when 

presented for final action on the agenda. It may be necessary to provide for time for review, to gather 

additional information, or allow for additional internal or public comment. Exceptions to the 

requirement to brief may include: 

a. Items of an urgent matter where information or process was reasonably not available. 

b. Increased risk to County operations or services without expedient action. 

c. Executive or Closed Session items which require a final action in an open meeting. 

d. Emergency session items are exempt, by definition. 

Please note, however that it shall be the responsibility of the presenting party to create an Agenda 

Item Summary Form (Attachment B) and to be available at the meeting for questions or discussion. 

2.7 Moving an Item from Briefings to a Regular Meeting 

Items that need to be discussed with the Commission prior to becoming an action item on a regular 

meeting agenda should not be scheduled for the regular meeting during the same week they are 

discussed at briefing. 

Typically, items are scheduled for briefing discussion one week and then for the regular meeting the 

following week. This scheduling gives the Commission the opportunity to ask questions, make 

modifications, and request more information, etc., without the matter already being on the published 
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agenda for the regular meeting. 

Items that are briefed do not automatically move to the regular agenda for final action. 

a. Departments are responsible to separately schedule items for briefing and/or regular meeting. 

Occasionally the Commission may desire further consideration of an item at a later date. Even 

though discussion may occur during the briefing about a future date, departments are 

responsible to schedule the item according to this policy. 

b. Items that may need further discussion, do not have all required paperwork, documents that 

have not been reviewed by the prosecutor, etc., are the responsibility of the department to 

complete the follow-up required. 

2.8 Adding Items to Briefing or Regular Agenda after Deadline 

Occasionaiiy items are received by departments and/or the Commission that are time sensitive and 

must be considered at the next meeting. It is the policy of the Commission to add items after the 

agenda deadline only if waiting until the next week causes significant impact to Mason County citizens. 

Adding items after the deadline can decrease public knowledge and participation since the item is not 

published as part of the agenda. Additions to either briefing or the regular meeting agenda may be 

made only with permission of a majority of the Commission. 

2.9 Signatures on Documents 

Except as noted below, the Commission Chair signs all documents requiring the signature of the 

Commission, and the Chair's signature, is as legal and binding as if all members had affixed their 

names, provided the signature is authorized by the Commission. Only the signature line of the 

Commission Chair is required on these documents. In case the Chair is absent at any meeting of the 

Commission, all documents requiring the signature of the Commission are signed by the Vice Chair. 

Certain documents require signature lines for all Commission members. These include resolutions, 

ordinances, and proclamations. Documents prepared by other agencies that come to the County with 

all Commission members' signature lines do not require the document to be revised. 

2.10 Documents to be Maintained/Official File 

Departments are responsible to maintain the official record and file of any documents submitted to 

the Commission. The Commissioners' office does not create a file on each issue or item submitted for 

consideration. The Commissioners' office will maintain a file containing one copy of all documents 

considered during each public meeting. Those documents are filed by meeting date and are archived 

in compliance with applicable retention schedules. 

Documents submitted to briefings are not automatically retained by Commissioners' staff for 
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placement on a later meeting agenda. In order to reduce copying costs, departments should maintain 

any copies that require re-submission for the regular agenda. 

3. PUBLIC HEARINGS 

Public hearings provide an opportunity for citizens to give direct input to the Commission on matters 

being considered. It is the policy of the Commission to conduct public hearings in a manner that allows 

input from the maximum number of citizens possible and respects the opinion of all those wishing to 

testify. 

3.1 Submission of Notice of Public Hearing Prior to Hearing Date 

Public hearings are required to be he!d prior to certain legislative actions by the Commission. !tis up to 

the department requesting the public hearing to know the public hearing notice requirements. 

In order to hold a public hearing, the county must publish a "Notice of Public Hearing" long enough 

before the actual hearing to comply with the requirements to advertise the hearing in the designated 

"Official County Newspaper." Depending on how many times the Notice must be published, the 

Notice must be adopted at the Commission's regular meeting at least two to three weeks prior to the 

date of the hearing in order to meet the Newspaper's deadline. 

In addition to the required public notice, the Commission, at its discretion, may direct the public 

hearing to be additionally advertised. In order to maximize the opportunity for public comment, the 

Commission encourages matters being considered at a public hearing to be posted on the County's 

web page as soon as practical after the approval of the Notice. However, this is to be done as a 

courtesy and is not intended to create any additional legal requirements. 

3.2 Conducting the Public Hearing 

Public hearings are conducted as regular items on the Commission's published agenda. In order to 

ensure that the public hearing is conducted in a manner that encourages maximum public 

participation and respect for varying opinions, the Commission will generally adhere to the following 

rules: 

a. A sign-up sheet will be available for the public to indicate their desire to testify. Speakers will 

generally be heard in the order in which they sign up, followed by an opportunity for those who 

did not sign up to comment. In order to maintain an accurate public record, all citizens testifying 

will be asked to state their name and address for the permanent record. 

b. The Commission, at its discretion, may limit the comment period for each speaker so that all can 

be heard. 

c. General comments from audience members, applause, booing, offensive language, threats, or 
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other inappropriate behavior are not allowed and may result in removal of the individual from the 

public hearing. 

d. Public hearings are intended to provide information and opinions from citizens to the Commission. 

They are not intended to be a debate between those on opposing sides of an issue, nor to weigh 

how many on each side of an issue attend. The Chair, at its discretion, may limit testimony that 

provides no new information and/or comments intended solely to debate another person's 

position on a particular issue while not providing new information to the Commission. 

In most cases, the Commission will also consider testimony and comments made by citizens using 

written communications, electronic means such as e-mail, and by telephone. Comments directed to 

the Commission made in any of the above forms between the date of approval of the Notice and the 

close of the actual public hearing will be considered as testimony. In the case of telephone calls, a 

record will be made of the caller's name and telephone number and whether the individual is 

generally for or opposed to the issue being considered. Other comments may be included as time 

permits. All comments made in writing, by e-mail, or by telephone between the dates above should be 

directed to the Clerk of the Board for distribution to all Commission members and inclusion in the 

official record. All such communications shall be noted as part of the record at the public hearing. 

3.3 Hearings Where the Commission is Acting in A Quasi-judicial Capacity 

In some cases, such as re-zone requests, the Commission is acting in a quasi-judicial capacity, rather 

than a legislative capacity. In such cases, no person shall communicate ex pa rte, directly or indirectly, 

with an individual Commission member concerning the merits of the matter before the Commission or 

with the Commission as a whole at any time other than the public hearing duly noted for the matter. 

Any communication received by the Commissioners' Office, whether intended for the Commission as a 

whole or for an individual Commissioner, shall be transmitted to the appropriate department for 

presentation by County staff at the public hearing, if appropriate. All written communication directed 

to an individual Commission member or the Commission as a whole shall be disclosed and made part 

of the record or the hearing. 

Members of the Commission shall not communicate ex pa rte, directly or indirectly, with any person 

concerning the merits of a quasi-judicial matter before the Commission. 

If a prohibited ex pa rte communication is made to or by a member of the Commission, such 

communication shall be publicly disclosed and guidance shall be sought from the Prosecuting 

Attorney. 

Ex pa rte communication will not be considered by any member of the Commission as part of his/her 

decision. 
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Other processes, such as land use closed record appeals may have specific rules governing receipt of 

testimony, written communications, and/or ex pa rte communications. 

4. PUBLIC NOTICE REQUIRED ON SOME ITEMS 

Certain items related to the budget process such as supplemental appropriations require specific 

public notice of the meeting where the matter is to be considered. In those situations, the department 

is responsible to be aware of public notice requirements and is responsible to submit items far enough 

in advance for the required public notice to be accomplished. 

5. RESOLUTIONS AND ORDINANCES 

Some actions to be considered by the Commission must be accompanied by a written resolution or 

ordinance. Any request for resolution or ordinance will include substantiation of the need, basis or 

purpose. The department is responsible to be aware of the appropriate format and will be responsible 

for any required legal review of the document, prior to presentation to the Commission. 

6. PROCLAMATIONS 

Proclamations are used to provide a mechanism for a group, organization, office, or department to 

request that the Commission proclaim a date honoring their achievements; or providing public 

awareness of their group's issues. In addition, the County may make a local proclamation of any State 

or Federal proclamation for public awareness of a group or issue. 

Proclamations are submitted to the Commission for consideration according to the submission 

processes outlined in this policy. Commissioners' staff will assist agencies outside County government 

in formatting and completing proclamations and submittal to the Commission. 

7. MEETING MINUTES 

The Commission maintains written minutes of all Commission meetings. Preparation of minutes is the 

responsibility of the Clerk of the Board. Minutes for previous meetings are adopted by Commission 

motion at their regular meeting. Minutes will be posted by the Clerk of the Board to the County's 

website for access by the public. The minutes shall serve as a summary of the meeting and, at a 

minimum, will reflect the following: 

a. The date and time the meeting convened and adjourned. 

b. Commission members present. 

c. General topics and items considered (including discussion items). 
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d. If a public hearing is held, the names of persons submitting verbal or written testimony, and 

whether they spoke in favor, or in opposition to the proposal for which the hearing was held. If the 

individual providing testimony is providing such testimony on behalf of a group, organization, or 

agency, the agency shall be noted as well. 

e. Commission motions, and the result of any vote taken by the Commission. 

The Commission may occasionally meet in joint session with the board or council of another municipal 

jurisdiction. The Commission may rely on and adopt the official minutes of the other jurisdiction at the 

Commission's discretion. 

Members of the Commission sit as board members on boards and commissions of other agencies at a 

local, regional, state, and federal level. Mason County relies on those agencies' official minutes and 

does not maintain separate minutes. 
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ENTA Pu Meetings Act) 

ACT 

Introduction 

All meetings of the Board of Commissioners shall be open and public in accordance with RCW 42.30 (The 

Open Public Meetings Act) 

The Washington State Open Public Meetings Act requires that al! meetings of governing bodies of public 
agencies, including cities, counties, and special purpose districts, be open and accessible to the public. A 
meeting generally includes any situation in which a majority of a city council, board of county commissioners, 
or other governing body (including certain kinds of committees) meets and discusses the business of that 
body. In order to be valid, ordinances, resolutions, rules, regulations, orders, and directives must be adopted 
at public meetings. The Act contains specific provisions regarding: regular and special meetings; executive 
sessions; types of notice that must be given for meetings; conduct of meetings; and penalties and remedies for 

violation of the Act. :,,;,.;;,;=:,,;,,,c,,,:..:~~:..:..:::..=:.DL=~=~=·~~""'::,;,;,,=, 

The Open Public Meeting Act establishes some basic procedural requirements that apply to all meetings of a 
governing body, whether they are regul;;ir or special meetings. With the narrowly defined exception of 
Executive or Closed Sessions, all meetings of a governing body are, under the Open Public Meetings Act, either 
Regular or Special meetings. As noted within these Guidelines, it does not matter if it is called a "Study 
Session" or a "Briefing/ Work Session" or a 11 retreat, 11 it is either a Regular or Special meeting. 

Executive Sessions 

An executive session may be held only for one or more of the purposes identified in RCW 42.30.110(1). A 
governing body of a county may meet in executive session for the following reasons: 

• To consider the selection of a site or the acquisition of real estate by lease or purchase when public 
knowledge regarding such consideration would cause a likelihood of increased price; [ RCW 
42.30.110(1)(b).] 

e To consider the minimum price at which real estate will be offered for sale or lease when public 
knowledge regarding such consideration would cause a likelihood of decreased price. However, final 
action selling or leasing public property shall be taken in a meeting open to the public; [ RCW 
42.30.110{1)(c).] 

e To review negotiations on the performance of publicly bid contracts when public knowledge regarding 
such consideration would cause a likelihood of increased costs; [ RCW 42.30.110(1)(d).] 

0 To receive and evaluate complaints or charges brought against a public officer or employee. However, 
upon the request of such officer or employee, a public hearing or a meeting open to the public shall be 
conducted upon such complaint or charge; [ RCW 42.30.110(1)(f).] 
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0 To evaluate the qualifications of an applicant for public employment or to review the performance of a 

public employee. However, subject to RCW 42.30.140(4), discussion a governing body of salaries, 

wages, and other conditions of employment to be generally applied within the agency shall occur in a 

meeting open to the public, and when a governing body elects to take final action hiring, setting the salary 
of an individual employee or class of employees, or discharging or disciplining an employee, that action 

shall be taken in a meeting open to the public; [ RCW 42.30.110(1){g).] 

0 To evaluate the qualifications of a candidate for appointment to elective office. However, any interview of 

such candidate and final action appointing a candidate to elective office shall be in a meeting open to the 

public; [ RCW 42.30.110(1)(h).] 

"' To discuss with legal counsel representing the agency matters relating to agency enforcement actions, or 

to discuss with legal counsel representing the agency litigation or potential litigation to which the agency, 

the governing body, or a member acting in an official capacity is, or is likely to become, a party, when 
public knowledge regarding the discussion is likely to result in an adverse legal or financial consequence to 

the agency. [ RCW 42.30.110(1)(i).] 

Meetings 

RCW 42.30.140 sets out two situations where a governing body of a County may meet and not be subject to 

any requirements ofthe Open Public Meetings Act: 

"' That portion of a meeting of a quasi-judicial body which relates to a quasi-judicial matter between named 
parties as distinguished from a matter having general effect on the public or on a class or group; 

"' Collective bargaining sessions with employee organizations, including contract negotiations, grievance 

meetings, and discussions relating to the interpretation or application of a labor agreement; or (b) that 

portion of a meeting during which the governing body is planning or adopting the strategy or position to 

be taken by the governing body during the course of any collective bargaining, professional negotiations, 
or grievance or mediation proceedings, or reviewing the proposals made in the negotiations or 

proceedings while in progress 

http://www.mrsc.org/pub!ications/textopma .aspx#E10E8 

References 

For an in-depth discussion of the Act, please see the Municipal Research and Services Center (MRSC} 

publication entitled The Open Public Meetings Act - How it Applies to Washington Cities, Counties, and Special 

Purpose Districts .:..:..::.:=.t.-::-=-=-=-'-"-'-"'-=="""-===.:::..::..o.""-"'-1=-'==='-"'-'-

"' Ch. 42.30 RCW - Open Public Meetings Act 

"' MRSC- Overview and Act Highlights 

"' MRSC- Frequently Asked Questions 
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MASON 
BRIEFING ITEM SU FORM 

Of MASON COUNTY COMMISSIONERS 

FROM: 

DEPARTMENT: EXT: 

BRIEFING DATE: 

Previous Briefing Dates: 
If this is a follow-up briefing, please provide new information 

ITEM: 

EXECUTIVE SUMMARY: (If applicable, please include available options and potential 
solutions) 

RECOMMENDED OR REQUESTED ACTION: 
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----· ---· ---- --- ·············--·-····--··--··-·-·-··-·· -------------

WHEREAS, Mason County owns a parcel of rear property, being a portion of the North 
Half of Section 2, Township 20 North, Range 4 West, W.M.; and 

WHEREAS, a portion of sald property, as dlsplayed on the official Right of Way Plan for 
County Road Project 1901, approved on May 5, 2014, is needed to preserve an established right 
of way width and location for future maintenance and development; and 

WHEREAS, the Board of County Commissioners finds that conveyance to the public of 
said property for road right of way purposes is in the public interest. 

NOW, BE IT by the Mason County Board of Commlssfoners 
that an established road right of way width for Public Works Drive shall be conveyed to the public 
by way of the attached Right of Way Deed and Exhibit A 

AND, BE IT FURTHER RESOLVED that the Chair of Board shall be authorized to sfgn 
said deed. 

DATED this 

ATTEST: 

J[ lie Almanzar, Clerk of theyBoarp 
, " 

~"''j., 

APPROVED AS TO FORM: 

BOARD OF COUNTY COMMISSIONERS 
MASON COUNTY, WASHINGTON 

Tim Sheldon, Commissioner 



EXHIBIT A 

LEGAL DESCRIPTION 
PUBLIC WORKS DRIVE DEDICATION 

A strip of land 60.00 feet in width, being a po1iion of Parcels 4 and 5 of Boundary Line 
Adjustment No. 06-72, recorded February 6, 2007, under Auditor's File Number 
1888577, Mason County Public Works, Grantor, and the Public as Grantee, lying in the 
No1th Half of Section 2, Township 20 North, Range 4 West, W.M., the centerline of 
which is described as follows: 

COMMENCING at the Southwest comer of the Northeast Quarter; thence, South 
88°15'51" East, along the east-west centerline of said Section 2, 30.00 feet to a point 
designated as BOP Station 10+00.00, as shown on the official map of Public·Works 
Drive, County Road Project 1901> on file in the office of the Mason County Engineer, 
approved May 05, 2014 and the TRUE POINT OF BEGINNING of this described 
centerline; thence, leaving said east-west centerline, Nmth 00°46'33" East, 662.62 feet to 
PC Station 16+62.62 and a tangent curve to the left; thence, 19.16 feet, along the arc of 
said tangent curve, having a radius of 200.00 feet and a delta of 5°29'21'', to PT Station 
16+81.78; thence North 4°42'48" West} 595.78 feet to PC Station 22+77.56 and tangent 
curve to the right; thence, 370.10 feet, along the arc of said tangent curve, having a radius 
of200.00 feet and a delta of 106°01'34", to Station PT 26+47.66; thence South 
78°41'14" East233.63 feet to PC Station 28+81.29 and a tangent curve to the left; 
thence, 265.20 feet, along the arc of said tangent curvei having a radius of 600.00 feet 
and a delta of 25°19'28" to PT Station 31+46.48; thence North 75°59' 18" East 253.5 
feet, more or less to the westerly right-of-way line of State Route 101 being EOP· Station 
34+00, and the TERMINUS of this described centerline. 

Side lines shall be lengthened or shortened so as to terminate in the Northerly line of 
State Route 102 and the westerly line of State Route 101. 

Said centerline being more particularly shown on the official map of Public Works Drive, 
County Road Project 1901, on file in the office of the Mason County Engineer, approved 
May 05, 2014. 


