
November 2014 

1. Call to Order -The Chairperson called the regular meeting to order at 9:01 a.m. 

2. Pledge of Allegiance - Chair Jeffreys led the flag salute. 

3. Roll Call - Present: Commissioner District 1 - Randy Neatherlin; Commissioner District 2 - Tim 
Sheldon; Commissioner District 3 - Terri Jeffreys. 

4. Correspondence and Organizational Business 
4.1. Correspondence 
4.1.1 A petition of approval was received regarding the formation of the Lake Management District 

at Lake Nahwatzel. 
4.1.2 Washington Dental Service sent notification that the SmileMobile will be in Shelton from 

4.1.3 
4.1.4 
4.1.5 
4.1.6 

November 3 through November 14. 
Office of the Treasurer sent 2014 refund levy information. 
S.B. sent a letter regarding concern for his child. 
Lynn Boyet sent an application for the Historic Preservation Commission. 
Washington State Liquor Control Board sent a marijuana license approval for Platinum 
Enterprises. 

5. Open Forum for Citizen Input -
5.1 Annette McGee spoke on behalf of Mason County Historical Society. She introduced Mr. Kimball. 

She asked the Board if they have thought about a permanent location for a museum. 

Cmmr. Jeffreys said she would like this to be a formal request. 

Ms. McGee thanked the Board for the lease agreement for property to store the historical 
society's property. She also asked if anyone knows of a big truck to transport the cargo to it's 
new storage area. 

5.2 Tom Davis spoke of the volunteers who work with the Veteran's assistance fund. He said 
all of their money goes to Veteran's except for paying over 19,000 to the County. 

Cmmr. Jeffreys said that perhaps we can track how much time the process takes. 

Cmmr. Neatherlin said perhaps we can look at a better way although it still needs to be approved 
by the State Auditor. 

Annette McGee asked when the County started collecting money to administrate the Veteran's 
assistance funds. She has a problem with the County accepting money from the Veterans. 

6. Adoption of Agenda - Cmmr. Neatherlin/Sheldcm moved and seconded to adopt the agenda 
as published. Motion carried unanimously. N-aye; s-aye; J-aye. 

7. Approval of Minutes - There were no minutes to approve. 

8. Approval of Action Agenda: 
8.1 Approval of resolution which allocates $741.00 per month County contribution for single 

enrollments on medical and $1,199.00 per month for dependent enrollments; and approval of 
the 1.68% cost of living adjustment (COLA) for elected officials and non-represented employees. 
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8.2 Approval of the Veterans Assistance Fund applications for: Food $300.00 and Utilities $27.15 for 
a total of $327.15 as recommended by the Veterans Assistance Committee. 

8.3 Approval for the Mason County Board of Equalization to hear timely filed appeals filed after the 
adjournment of their regular 2014 convened session. 

8.4 Approval of the resolution for County Road Project 1996, HMA overlay project on Shelton Matlock 
Road and authorize the Chair to sign all pertinent documents and Public Works to advertise, set 
bid opening date/time, award contract and any time-extension change orders. The contract 
award will be announced during a regular meeting of the Board. 

8.5 Approval for Public Works Director to sign the membership contract with Municipal Research and 
Service Center (MRSC) allowing Mason County to use the MRSC small works, consultant and 
vendor rosters as the County's official roster system and approval of the resolution establishing 
and updating the small works, vendor and consulting services roster process. Resolution 62-
14 (Exhibit B) 

8.6 Approval to amend consolidated contract C16893 amendment 16 increasing the National Estuary 
Program funding by $100,000.00 adding funds to Livestock Management Task. This task is for 
administration of the agricultural Best Management Practices (BMP). These funds are pass 
through funds for the Mason County Conservation District. 

8.7 Approval of the agreement with Coastal Business Services, Inc. in an amount not to exceed 
$92,664.00 annually to perform custodial services and floor care for Mason County buildings and 
facilities. Agreement shall commence on January 1, 2015 and the term shall be for one year with 
two one year options. 

8.8 Approval to set a public hearing on Monday, December 1, 2014 at 9 a.m. to consider the 2015 
budget for Mason County. Copies of the 2015 preliminary budget will be available to the public 
on November 17, 2014. 

8.9 Approval to award the following amounts for the Visitor Information Centers (VIC) for 2015 & 
2016 from the Lodging Tax fund: North Mason Chamber of Commerce, $40,000 each year, 
Shelton-Mason County Chamber of Commerce, $50,000 each year and no award to the Union 
Tourism Association as recommended by the Lodging Tax Advisory Committee. 

8.10 Approval of Warrants 
Claims Clearing Fund Warrant#s 8014061-8014309 $798,147.45 
Salary Clearing Fund Warrant#s 7000605-7000630 $409,929.89 
Direct Deposit Fund Warrant#s 17173-17540 $602,310.75 

8.11 Approval of the addendum to the North Bay Historical Society (NBHS) heritage contract to 
correct the size of the shed that the NBHS wishes to purchase. The correct size of the shed is 16 
X 12 not 16 X 20 as stated in the grant application and the contract. This correction has been 
reviewed and approved by the Mason County Prosecuting Attorney's office. 

8.12 Approval to sign a letter of support for the Mason County Transit Authority grant application to 
the Department of Ecology's Stormwater Financial Assistance Program for a low impact 
development plaza. 

Item 8.7 Tom Davis asked asked if there have been savings with privatizing this contract. 

John Keates confirmed money has been saved. 

Item 8.9 Annette McGee asked what the meaning of "each year" is regarding Item 8.9. 

Chair Jeffreys answered it means for each year specified. 

Cmmr. Sheldon commented on item 8.2 regarding the Veterans Assistance fund. He said it would be 
prudent to take a look at this fund again to re-evaluate the costs. 
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Tom Davis said he would like item 8.9 removed for a separate vote. 

Cmmr. Neatherlin/Sheldon moved seconded to approve action items 8.1 
8.12 with the exception of item 8.9 removed for a separate vote. Motion carried 
unanimously. N-aye; S-aye; J-aye. 

Item 8.9 Approval to award the following amounts for the Visitor Information Centers (VIC) for 2015 
& 2016 from the Lodging Tax fund: North Mason Chamber of Commerce, $40,000 each year, 
Shelton-Mason County Chamber of Commerce, $50,000 each year and no award to the Union 
Tourism Association as recommended by the Lodging Tax Advisory Committee. 

Chair Jeffreys spoke on behalf of this item. She explained there was a process to decide who should 
provide these services. The LTAC committee decided that a two year contract was necessary to 
provide certainty in funding. There were only three applicants. 

Testimony: 
Tom Davis said he has a problem with how the LTAC money is used. He said is supposed to be for 
tourism. He said at Oyster Fest he did not see one sign promoting Mason County. He said there 
were no booths either. He added when you have that many people gathered, it should be an 
opportunity. He added that he has reservations about giving money to people who do not perform. 
He said something has to change. 

Cmmr. Neatherlin said they did have their banner up although they should possibly have a booth as 
well. 

Cmmr. Sheldon asked Tom if he has been to the Hoodsport VIC. He suggested Tom stop by there. 
He commented that they do a fantastic job there. Cmmr. Sheldon stated he feels there is still a need 
in the County for face to face interaction. He acknowledged a need for virtual media although he 
believes face to face contact is necessary too. 

Cmmr. Jeffreys said she agrees there should have been a booth there. 

Kathy Geist said they (MTA) had a booth at Oyster fest and it was always busy. 

Annette McGee said she thinks that both chambers should be at events across Mason County. She 
also informed the Board that the Historical Society mans the train downtown and they get nothing for 
it. She is not asking for anything but she just wanted to clarify so the Chambers doesn't take 
responsibility for it although they do their share. 

Teri King suggested that Blue Collar Agency possibly attend local events to get their boots on the 
ground. She added it would also be a way for them to get to know the County. 

Cmmr. Sheldon/Neatherlin moved and seconded to approve action item 8.9 awarding the 
following amounts for the Visitor Information Centers (VIC) for 2015 & 2016 from the 
lodging Tax fund: North Mason Chamber of Commerce, $40,000 each year, Shelton
Mason County Chamber of Commerce, $50,000 each year and no award to the Union 
Tourism Association as recommended by the lodging Tax Advisory Committee. Motion 

N-aye; S-aye; J-aye. 

9. 9:30 a.m. Public Hearings and Items Set for a Certain Time -There were no public hearings. 
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10. Other Business (Department Heads and Elected Officials) -

10.1 Sheriff Salisbury spoke about yesterday's budget briefing meeting. He thanked the Board for 
the time he was allowed to speak about the budget. He said that yesterday was the first time in 
eight years he was given that opportunity. He thanked Cmmr. Jeffreys for going to his office 
yesterday to discuss other issues. 

Sheriff Salisbury also spoke about hosting their first annual training. He thanked Squaxin Tribe and 
State Patrol for their assistance. 

The Sheriff brought up the topic of Fraud Training. He said this is a growing problem. He asked 
everyone be mindful. He added that fraud and scam artists seem to target senior citizens. 

Sherriff Salisbury informed the Board that Officer Cindy Brewer and her dog Jack will be in a 
national magazine in eight different countries. 

10.2 Auditor Karen Herr said today is election day. She said so far, fifteen thousand ballots have 
been returned (45%). Please drop ballots in the drop box. 

11. Board's Reports and Calendar - The Commissioners reported on meetings attended the past week 
and announced their upcoming weekly meetings. 

12. Adjournment - The meeting adjourned at 10:05 a.m. 

ATTEST: 

BOARD OF COUNTY COMMISSIONERS 
MASON COUNTY, WASHINGTON 

Ter~s,¥t1 

Tim Sheldon, Commissioner 



MASON COUNTY 
COl\llJVIlSSIONERS RESOLUTION NO:~~

COUNTY ROAD PROJECT NO. 1996 

WHEREAS, on Mason County Road No. 90100, known locally as the Shelton-Matlock 
Road and more specifically located in Sec. 16, 17, 18, 21, 22, 26, 27, T. 20 N, R. 4 W, WM from 
approximately mile post 3.08 to 7,20; work defined as "construction" in the BARS Manual, 
II-63, et seq, is determined to be necessary an.d proper; and, 

WHEREAS, this project is identified as 01 on the officially adopted 2015 Annual 
Construction Program. 

THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMlVHSSIONERS that it is their intention to: 

The project provides for the placing of Hot Mix Asphalt (HMA), for improvements to 4.12 miles 
of Shelton-Matlock Road, 

SAID WORK is to be performed by Contract and/or County Forces in accordance with 
Washington State Standard Specifications for Road and Bridge Construction as adopted by 
Mason County. (RCW 36.77.020 andlor RCW 36.77.065 and WAC 136-18) 

BE IT FURTHER RESOLVED that the described County Road Project is necessary 
and proper, and the estimated costs of said project are herewith set out as follows: 

Engineering: 
RightofWay 
Construction 

$ 60,000 
$_0 __ • 
$ 957,000 

The County Road project herein described In HEREBY DECLARED to be a public 
necessity, and the County Road Engineer is HEREBY ORDERED AND AUTHORIZED to 
report and proceed thereon as by law, provided and in accordance with RCW 36.75.050, 
36.80.080 and 36.80.070. , 

.tl NhV 
ADOPTED this_._l_day of () 2014. 

ATTEST: 

EHEAD, 
Deputy Prosecuting Attorney 

cc: Co. Commissioners 
Engineer 
JOURNAL: Pub!. 1t: __ _ 

BOARD OF COUNTY COMMISSIONERS 
MASON COUNTY, WASHINGTON 

TERRI JEFFRE 

TIM SHELDON> Commissioner 
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Resolution No. 
SMALL PUBLIC WORKS, 

CONSULTANT and VENDOR ROSTERS RESOLUTION 

A RESOLUTION OF THE COMMISSIONERS OF MASON COUNTY WASHJNGTON, ON THE 
SUBJECTS OF EST ABLISHlNG A SMALL PUBLIC WORKS ROSTER PROCESS TO AW ARD 
PUBLIC WORKS CONTRACTS, A CONSUL TING SERVICES ROSTER FOR ARCHITECTTIJRAL, 
ENGINEERING, AND OTHER PROFESSIONAL SERVICES, AND A VENDOR ROSTER FOR 
GOODS AND SERVICES NOT RELATED TO PUBLIC WORKS CONTRACTS. 

WHEREAS, RCW 39.04.155 and other laws regarding contracting for public works by municipalities, 
allow certain contracts to be awarded by a small works roster process; and 

WHEREAS, Ch. 39.80 RCW and other laws regarding contracting for consulting services by 
municipalities allow certain contracts to be awarded by a consultant roster process; and 

WHEREAS, RCW 3 9 .04.190, regarding purchase of materials, supplies, or equipment not connected to a 
public works project, allows certain purchasing contracts to be awarded by a vendor roster process; 

NOW, THEREFORE, THE BOARD OF COMMISSIONERS OF MASON COUNTY, WASHlNGTON, 
HEREBY RESOLVES AS FOLLOWS: 

Section 1. 

Section 2. 

Section 3. 

Resolution No. 95-12is hereby repealed, amending Chapter 3.48 of the Mason County 
Code 

MRSC Rosters. The County has contracted with the Municipal Research and Services 
Center of Washington (MRSC) to have their official rosters hosted in the online database 
for County use for small public works contracts, consulting services, and vendor services 
developed and maintained by MRSC through I'vfRSC Rosters and the Public Works 
Director is authorized to sign the contract. 

Small Public Works Roster. The following small works roster procedures are 
established for use by the County pursuant to RCW 39.04.155: 

1. Cost. The County need not comply with fonnal sealed bidding procedures for the construction, 
building, renovation, remodeling, alteration, repair, or improvement of real property where the 
estimated cost does not exceed Three Hundred Thousand Dollars ($300,000.00), which includes 
the costs of labor, material, equipment, sales, or use taxes as applicable. Instead, the County may 
use the Small Public Works Roster procedures for public works projects as set forth in this 
resolution. The breaking of any project into units or accomplishing any projects by phases is 
prohibited if it is done for the purpose of avoiding the maximum dollar amount of a contract that 
may be let using the small works roster process. 

2. Publication. At least once a year, Ml:ZSC shall, on behalf of the County publish in a newspaper 
of general circulation within the municipality's jurisdiction a notice of the existence of the small 
works roster and solicit the names of contractors for the small works roster. MRSC shall add 
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responsible contractors to the small works roster at any time that a contractor completes the 
online application provided by MRSC, and meets minimum State requirements for roster listing. 

3. Telephone, Written, or Electronic Quotations. The County shall obtain telephone, written, or 
electronic quotations for public works contracts from contractors on the appropriate small works 
roster to assure that a competitive price is established m1d to award contracts to a contractor who 
meets the mandatory bidder responsibility criteria in RCW 39.04.350(1 ). The County may 
establish supplementary bidder criteria w1der RCW 39.04.350 (2) to be considered in the process 
of awarding a contract. 

a) A contract awarded from a small works roster will not be advertised. Invitations for 
quotations shall include an estimate of the scope and nature of the work to be perfonned 
as well as materials and equipment to be furnished. However, detailed plfills and 
specifications need not be included in the invitation. 

b) Quotations may be invited from all appropriate contractors on the appropriate small 
works roster. As an alternative, quotations may be invited from at least five contractors 
on the appropriate small works roster who have indicated the capability of performing the 
kind of work being contracted, in a manner that will equitably distribute the opportunity 
among the contractors on the appropriate roster. "Equitably distribute" means that the 
County may not favor certain contractors on the appropriate small works roster over other 
contractors on the appropriate small works roster who perfonn similar services. 

If the estimated cost of the work is from one hundred and fifty thousand dollars 
($150,000) to three hundred thousand dollars ($300,000), the County may choose to 
solicit bids from less than all the appropriate contractors on the appropriate small works 
roster but must notify the remaining contractors on the appropriate small works roster 
that quotations on the work are being sought. The County has the sole option of 
dete!1llining whether this notice to the remaining contrnctors is made by: 

(i) publishing notice in a legal newspaper in general circulation in the area where the 
work is to be done; 

(ii) mailing a notice to these contractors; or 
(iii) sending a notice to these contractors by facsimile or email. 

c) At the time bids are solicited, the County representative shall not infonu a contractor of 
the terms or amount of any other contractor's bid for the same project; 

d) A written record shall be made by the County representative of each contractor's bid on 
the project and of any conditions imposed on the bid. Immediately after ru1 award is 
made, the bid quotations obtained shall be recorded, open to public inspection, and 
available by telephone inquiry. 

4. Limited Public Works Process. If a work, construction, alteration, repair, or improvement 
project is estimated to cost less than thirty-five thousand dollars ($3 5,000), the County may award 
such a contract using the limited public works process provided under RCW 39.04.155 (3). For a 
limited public works project, the County will solicit electronic or written quotations from a 
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minimum of three contractors from the appropriate small works roster and shall award the 
contract to the lowest responsible bidder as defined under RCW 39.04.010. After an award is 
made, the quotations shall be open to public inspection and available by electronic request. 

For limited public works projects, the County may waive the payment and perfom1ance bond 
requirements of chapter 39.08 RCW and the retainage requirements of chapter 60.28 RCW, 
thereby assuming the liability for the contractor's nonpayment of laborers, mechanics, 
subcontractors, material men, suppliers, and taxes imposed under Title 82 RCW that may be due 
from the contractor for the limited public works project. However, the County shall have the 
right of recovery against the contractor for any payments made on the contractor's behalf. 

The County shall maintain a list of the contractors contacted and the contracts awarded during the 
previous 24 months under the limited public works process, including the name of the contractor, 
the contractor's registration number, the amount of the contract, a brief description of the type of 
work perfom1ed, and the date the contract was awarded. The list shall be kept at the Mason 
County Public Works Department. It is the responsibility of the county representatives' using tl1is 
process to get the above information to ilie Public Works Office Manager. 

5 Determining Lowest Responsible Bidder. The Board or authorized department head/deputy 
director or their designee shall award the contract for the public works project to the lowest 
responsible bidder provided that, whenever there is a reason to believe iliat the lowest acceptable 
bid is not the best price obtainable, all bids may be rejected and the Board may call for new bids. 
A responsible bidder shall be a registered or licensed contractor who meets the mandatory bidder 
responsibility criteria established by Chapter 133, Laws of2007 (SHB 2010) and who meets any 
supplementary bidder responsibly criteria established by the County. 

6. Award. All of the bids or quotations shall be collected by the department head/deputy director or 
their designee. 

Section 4. 

a) The department head/deputy director or their designee shall ilien present all bids or 
quotations and ilieir reconnnendation for award of the contract to the Board. The Board 
shall consider all bids or quotations received, determine the lowest responsible bidder, 
and award the contract; or 

b) The Board may auiliorize a department head/deputy director the authority to request 
informal or formal bids and award for public works projects to the lowest bidder. The 
Board shall be advised of these awards at the next scheduled Commission Meeting as 
other business. 

Consulting Services Roster. The following consulting services roster procedures are 
established for use by the County pursuant to RCW 39.80.030: 

1. Consulting Services. Consulting services are professional services that have a primarily 
intellectual output or product and include architectural and engineering services as defined in 
RCW 39.80.020. 
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2. Publication. At least once a year, MRSC shall, on behalf of the County publish in a newspaper 
of general circulation within the municipality's jurisdiction a notice of the existence of the 
consulting services roster and solicit the names of consultants for the consulting services roster. 
MR.SC shall add responsible consultants to the consulting services roster at any time that a 
consultant completes the online application provided by MRSC, upload a Statement of 
Qualifications, and meets minimum State requirements for roster listing. 

3. Review and Selection of the Statement of Qualifications Proposals. The County shall use the 
following process to select the most highly qualified Architectural or Engineering finn off of the 
Consulting Services Roster to provide the required services: 

a) The department head/deputy director or their designee shall have an established criteria 
that must be consider in evaluating Architectural or Engineering finns for a given project. 
Such criteria shall include a plan to insure that minority and women-owned firms and 
veteran-owned fmns are afforded the maximum practicable opportunity to compete for 
and obtaiJ1 public contracts for architectural or engineering services. The level of 
participation by minority and women-owned firms and veteran-owned firms shall be 
consistent with their general availability within the jurisdiction of the county. 

b) The department head/deputy director or their designee shall evaluate the written 
statements of qualifications and performance data on file with the county at the time that 
architectural or engineering services are required; 

c) Such evaluations shall be based on the criteria established by the department head/deputy 
director or their designee. 

d) The department head/deputy director or their designee shall conduct discussions with one 
or more firms regarding anticipated concepts and the relative utility of alternative 
methods of approach for furnishing the required services. 

e) The firm deemed most highly qualified by the agency to do the project will be selected. 

4. Award. 

Section 5. 

a) The Board considers the proposal received and awards the contract; or 

b) The Board may authorize a department head/ deputy director the authority to request 
proposals and award contract for consultant services. The Board shall be advised of these 
awards at the next scheduled Commission Meeting as other business. 

Vendor List Roster. The following vendor list roster procedures are established for use 
by the county pursuant to RCW 39.04.190: 

l. Purchase of materials, supplies, or equipment not connected to a public works project in an 
amount of $5,000 or less. The County is not required to use informal or formal sealed bidding 
procedures to purchase materials, supplies, or equipment for the purchase of any materials, 
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supplies of equipment where the cost of same will not exceed $5,000. The County will attempt to 
obtain the lowest practical price for such goods and services. 

2. Purchase of materials, supplies or equipment not connected to a public works project in an 
amount between $5,000 and $25,000. Purchases more than $25,000 require Formal Competitive 
Bidding. 

a) Publication. At least twice per year, MRSC shall, on behalf of the county publish in a 
newspaper of general circulation within the municipality's jurisdiction a notice of the 
existence of the vendor list roster and solicit the names of vendors for the vendor list roster. 
MRSC shall add responsible vendors to the vendor list roster at any time when a vendor 
completes the online application provided by MRSC, and meets minimum State 
requirements for roster listing. 

b) Telephone, Written, or Electronic Quotations. The county shall use the following 
process to obtain telephone, written or electronic quotations from vendors for the purchase 
of materials, supplies, or equipment not connected to a public works project: 

(i) A written description shall be drafted of the specific materials, supplies, or equipment 
to be purchased, including the number, quantity, quality, and type desired, the 
proposed delivery date, and any other significant terms of purchase; 

(ii) The department head/deputy director or their designee, shall make a good faith effort 
to contact at least three (3) of the vendors on the roster to obtain telephone or written 
quotations from the vendors for the required materials, supplies, or equipment; 

(iii) The department head/deputy director or their designee, shall not share telephone, 
written or electronic quotations received from one vendor with other vendors 
soliciting for the bid to provide the materials, supplies, or equipment; 

(iv) A written record shall be made by the department head/deputy director or their 
designee, of each vendor's bid on the material, supplies, or equipment, and of any 
conditions imposed on the bid by such vendor; 

3. Determining the Lowest Responsible Bidder. The County shall purchase the materials, 
supplies, or equipment from the lowest responsible bidder, provided that whenever there is reason 
to believe that the lowest acceptable b.id is not the best price obtainable, all bids may be rejected 
and the County may call for new bids. 

4, Award. All of the bids or quotations shall be collected by the department head/deputy director or 
their designee. The department head/deputy director or their designee shall create a written record 
of all bids or quotations received, which shall be made open to public inspection or telephone 
inquiry after the award of the contract. Any contract awarded under this subsection need not be 
advertised. 

a) The department head/deputy director or their designee shall then present all bids or 
quotations and their recommendation for award of the contract to the Board. The Board 
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shall consider all bids or quotations received, detennine the lowest responsible bidder, 
and award the contract; or 

b) The Board may authorize a departmet1t head/deputy director the authority to request 
informal or formal bids and award for materials, supplies, or equipment purchases. The 
Board shall be advised of these awards at the next scheduled Commission Meeting as 
other business. 

5. Posting. A list of all contracts awarded under this procedure shall be posted on the County 
webpage (www.co.mason.wa.us) under the Public Works Department The list shall contain the 
department/location of bid documents, name of the vendor awarded the contract, the amount of 
the contract, a brief description of the items purchased, and the date it was awarded. It is the 
department head/deputy director or their designee's responsibility, when using the vendor roster, 
to get this infom1ation to the Public Work's Office Manager for posting requirements. 

EFFECTIVE this day of November, 2014. 

ATTEST: 

APPROVED AS TO FORM: 

fi~~ --~-
TIM WHITEHEAD, Ch. Deputy 
Prosecuting Attorney 

BOARD OF COUNTY COMMISSIONERS 
IvrASON COUNTY, WASHINGTON 
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